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The awarding body for active learning and leisure

Emergency Action Plan

One Emergency Action Plan (EAP) must be completed for each venue.  If any EAP details change, a new EAP form must be completed with the new details immediately.

	Location of the nearest telephone:
	Mobile phone with coach. Landline in reception.
In emergency 999

	Location of the nearest first aid qualified person:
	Reception on entrance/exit from pool

	Location of first aid equipment:
	Reception office

	Actions in case of emergency

	· Venue: Indoor Council swimming pool   Contact out of pool opening hours:
· Barton Pool                                         On Call Manager telephone: 07711 043358

· Waynflete Road,

· Barton

· Oxford OX38GA

	Stop session/bring activity in relevant swim lane to a halt
· Use whistle to alert swimmers

· If necessary direct appropriate swimmers to go to incident/casualty
· If required direct swimmers to exit the pool

· Gather at shallow end, by changing area
· If necessary direct swimmers to exit through changing area/emergency fire exit
· Roll call against register/membership contact cards



	First Aid
· Check if first aid required

· Pool staff to deliver first aid

· If required call Emergency services



	· If emergency services required, instruct pool staff to call 999.
· Stay with injured or instruct other responsible person to do so
· Keep injured warm but do not move unnecessarily. Do not give food/drink if serious injury

· If emergency services called call swimmers Emergency contact

· Collect swimmers belongings

· Ensure all other swimmers safe

· If appropriate ( i.e. coach availability etc) continue session



	Documentation
· Coach to complete Pool incident form with pool personnel

· Coach to complete Oxford Tri incident form/book

· 

	Review
· Debrief following incident identifying all learning that may prevent similar incident occurring again

· Update EAP accordingly

Jane Bell. 18.2.2011




	Notes:















































































































































