Club Non Committee Positions 

(Club members may stand for the Committee as a General Committee member AND stand for one of the following positions)

These positions are essential positions for the club to function.  They are now however, NOT committee positions and do not come with voting rights.  They will report through the main club committee.

This is to give you an opportunity to fulfil a function within the club without having to make the commitment necessary to be on the Committee (i.e attend committee meetings and make decisions as to how the club is run etc).  HOWEVER – you can hold one of these positions AND be a General Committee Member on the main committee.

These positions will be filled at the AGM and are open for nominations.

Club Captain 1 x male & 1 x female.  This year we want two Club Captains to help share the load.

	Responsibility
	To organise club team events throughout the year (e.g. national team relays, club champs series) and make members aware of races.

	Competencies / experience required
	Be organised and able to generate enthusiasm for team events

	Commitment required
	Attend Committee meetings when required, plus time to organise team entries


 

Kit Officer

	Responsibility
	To be responsible for club kit, ensuring that club members are able to race in club kit.  Researching kit options, placing orders, stock control. Help with distribution of kit.

	Competencies / experience required
	Be an honest, well-organised person who is able to handle the purchase and sale of club kit, keep clear records and be prepared to make financial decisions on behalf of the committee

	Commitment required
	Attend Committee meetings when required, plus
purchase and sale of club kit as and when required. Attending training sessions to enable people to try on and purchase kit.


 

Membership Secretary

	Responsibility
	To maintain records of club membership, issue membership cards and respond to membership enquiries

	Competencies / experience required
	Be organised and have some basic IT skills

	Commitment required
	Attend Committee meetings when required, plus time to maintain records, respond to membership enquiries and attend as many training sessions as possible, especially at the beginning of the year


 

Publicity Officer

	Responsibility
	To raise awareness of the club's achievements and activities by generating media coverage

	Competencies / experience required
	Be well organised and able to establish/maintain strong contacts with local media in order to gain coverage/exposure for the club

	Commitment required
	Attend Committee meetings when required, plus
monitor and keep abreast of athletes' results, and turn them into media-friendly info for local media.


Social Secretary

	Responsibility
	To organise 1) the end of season dinner, 2) the BaR race end of season social, and 3) informal social events throughout the year

	Competencies / experience required
	Have good interpersonal and organisational skills and be responsive to club members’ wishes regarding socials

	Commitment required
	Attend committee meetings when required plus
organise social events as detailed above


Website Officer

	Responsibility
	To maintain and develop the club website. This includes member and committee support, general editorial duties and server side software development.

	Competencies / experience required
	Have a good knowledge of running an active website especially PHP, MySQL & Linux and awareness of accessibility, privacy and security best practice.

	Commitment required
	Attend committee meetings when required. The website runs itself on a day to day basis but approximately 10 hours per month will be required per month for maintenance, developments and support depending on time of year and ambition. 


 

Welfare Officer

	Responsibility
	 Act as a first point of contact for any person in Triathlon at a club level who has a concern about child welfare and protection. They will assist the Club in developing and promoting a young people focused and friendly environment.

	Competencies / experience required
	Basic knowledge of and/or familiarity with the pertinent legislation and

Government guidance relevant to this role.

• A basic knowledge of the roles and responsibilities of the statutory agencies within child protection, such as children’s social care, Police and the NSPCC.

• Understanding of local procedures for reporting child protection concerns to the statutory agencies.

• Familiarisation with the British Triathlon Child Protection Policy and Procedures and knowledge of how to put this into practice in relation to young people in your Club.

• Awareness of equity issues within the context of child protection.

• A basic knowledge of the different forms of behaviour that can occur within and

outside sport which are harmful to children, from poor practice to child abuse.

	Commitment required
	Attend committee meetings when required. Administer/organise paperwork and record information received.

• Act as a local source of advice on child protection matters.

• Support the interests of young people within Triathlon and its related recognised disciplines.

• Communicate with others.


Junior Section Leader

	Responsibility
	To develop Junior section of the club and to ensure that the welfare of young people within your club is monitored.   To ensure that there are safe training sessions for them to participate in and to act as Junior Race co-ordinator to ensure they have a safe race series to participate in.

	Competencies / experience required
	Good listening skills, be patient and have ability to work with children and parents.  Have up to date CRB check through British Triathlon

	Commitment required
	Attend committee meetings when required.  Availability when required at training sessions and where appropriate through race season.
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